COVID-19 Risk Assessment

Please find attached a COVID-19 risk assessment for Bramley C of E (VA) Infant and Nursery School that has been prepared in response to
the Government’s guidance for full opening. The measures set out in this risk assessment provide a framework for the school leaders to put in
place proportionate protective measures for pupils and staff for September 2020 onwards. The Governing Body take ownership of the risk
assessment and have oversight of the principles behind its contents.

It should be used alongside the government guidance below:

https://www.gov.uk/government/publications/covid-19-stay-at-home-quidance
https://www.gov.uk/government/publications/face-coverings-in-education/face-coverings-in-education
https://www.gov.uk/government/publications/face-coverings-when-to-wear-one-and-how-to-make-your-own/face-coverings-when-to-wear-one-
and-how-to-make-your-own
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-
childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe
https://www.gov.uk/quidance/national-lockdown-stay-at-home#going-to-work
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak
https://www.gov.uk/government/publications/protective-measures-for-holiday-or-after-school-clubs-and-other-out-of-school-settings-for-
children-during-the-coronavirus-covid-19-outbreak/protective-measures-for-out-of-school-settings-during-the-coronavirus-covid-19-outbreak
Risk assessment - Working safely during the coronavirus (COVID-19) pandemic

Dedicated transport to schools and colleges COVID-19 operational guidance

Guidance on protecting people who are clinically extremely vulnerable from COVID-19 - GOV.UK (www.gov.uk)

Managing coronavirus (COVID-19) in education and childcare settings

Health and safety: responsibilities and duties for schools

The following school policies (but not limited to) should also be reviewed and updated as required:

e Behaviour Policy
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https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/face-coverings-in-education/face-coverings-in-education
https://www.gov.uk/government/publications/face-coverings-when-to-wear-one-and-how-to-make-your-own/face-coverings-when-to-wear-one-and-how-to-make-your-own
https://www.gov.uk/government/publications/face-coverings-when-to-wear-one-and-how-to-make-your-own/face-coverings-when-to-wear-one-and-how-to-make-your-own
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe
https://www.gov.uk/guidance/national-lockdown-stay-at-home#going-to-work
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak
https://www.gov.uk/government/publications/protective-measures-for-holiday-or-after-school-clubs-and-other-out-of-school-settings-for-children-during-the-coronavirus-covid-19-outbreak/protective-measures-for-out-of-school-settings-during-the-coronavirus-covid-19-outbreak
https://www.gov.uk/government/publications/protective-measures-for-holiday-or-after-school-clubs-and-other-out-of-school-settings-for-children-during-the-coronavirus-covid-19-outbreak/protective-measures-for-out-of-school-settings-during-the-coronavirus-covid-19-outbreak
https://www.hse.gov.uk/coronavirus/working-safely/risk-assessment.htm
https://www.gov.uk/government/publications/transport-to-school-and-other-places-of-education-autumn-term-2020/dedicated-transport-to-schools-and-colleges-covid-19-operational-guidance
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19
https://www.gov.uk/government/publications/coronavirus-covid-19-local-restrictions-in-education-and-childcare-settings
https://www.gov.uk/government/publications/health-and-safety-advice-for-schools/responsibilities-and-duties-for-schools

—y

COVID-19 Risk Assessment

o Safeguarding & Child Protection Policy
e Health and Safety Policy

¢ Infection Control Policy

o First Aid Policy

e School Emergency Plan

e School Business Continuity Plan

o Premises Lettings Policy and Contract

From 1%t September 2020 it is the government’s plan that children in all year groups return to school full-time. This risk
assessment has been devised to reflect this aim. Whilst it must be acknowledged that it is not possible to ensure a totally
risk-free environment, the measures below are designed to minimise the risk of contracting COVID 19 by reducing the
number of contacts children and staff have as part of the school day.

This is a live document and will be updated regularly and as appropriate.

As the children at Bramley C of E Infant and Nursery school are very young, there is no expectation that they will social
distance from each other, however staff will social distance from children wherever possible, whilst still offering high
levels of support and care. Children in school will be allocated into one of 4 class groups:

-Nursery and Pre-school

-Reception
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-Year 1
-Year 2

Staff will work predominately in only one class group however there may be some movement to support legal ratios or
Teacher’s planning preparation time.

Risk rating defined as follows:

e Within staff control = low (L)

e Partially outside staff control= medium (M)
e Outside staff control = high (H)

RAG rating:

. Action has been met

Action has been met but requires regular monitoring to ensure embedded practice/ action has been partially met

. Action has not been met

Action is not currently required

Updates for 1% September 2021 in purple
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COVID-19 Risk Assessment

Update 23" November 2021 in blue

Issued on behalf of the Surrey Recovery Planning Team

Risk
rating
prior

to
action

Recommended controls/Mitigation and Protective
Measures

Further
action
required

Deadline

Risk
rating
following
action

New staff to
be made
aware of
processes
and
procedures
through staff
training.

Processes
and
procedures

HT

Curriculum
staff

2/9/2020

11/9/2021

L Health and Safety Policy has been updated in light
Awareness of of the COVID-19 advice
and -
adherence to
policiesand | M Al staff, pupils and volunteers are aware of all
procedures relevant policies and procedures including, but not
limited to, the following:
- Health and Safety Policy
- Infection Control Policy
- First Aid Policy
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COVID-19 Risk Assessment oy
to be shared
with pupils
L e All staff have regard to all relevant guidance and New staffto | HT 2/9/2021
legislation including, but not limited to, the be made
following: aware of
- The Reporting of Injuries, Diseases and g:]%cesses
Dangerous Occurrences Regulations procedures
(RIDDOR) 2013 through staff
- The Health Protection (Notification) training.
Regulations 2010
- Public Health England (PHE) (2017)
‘Health protection in schools and other
childcare facilities’
- DfE and PHE (2020) ‘COVID-19: guidance
for educational settings’
L e The relevant staff receive any necessary training New staffto | HT 2/9/2021
that helps minimise the spread of infection, e.g. be made
infection control training. aware of
processes
and
procedures
through staff
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COVID-19 Risk Assessment

The school keeps up-to-date with advice issued
by, but not limited to, the following:
- DfE; NHS; Department of Health and Social
Care; PHE and SSHPU

Staff are made aware of the school’s infection
control procedures in relation to coronavirus.

L °
L o
M °

If a pupil or staff member develops COVID-19
symptoms or has a positive test they will follow
public health advice on when to self-isolate and
what to do. They should not come into school if
they have symptoms, have had a positive test
result or other reasons requiring them to stay at
home due to the risk of them passing on COVID-
19 (for example, they are required to quarantine).
If anyone in the school develops COVID-19
symptoms, however mild, they will be sent home
and they should follow public health advice.

For everyone with symptoms, they should avoid
using public transport and, wherever possible, be

training on
INSET days.
HT and office | ongoing
staff
Part of staff | HT 1/9/2021
handbook
and in staff
training
Link to stay | Office staff Met
at home
guidance on
website
Advice about | Office staff to | Ongoing
current update if
symptoms changes
on website
and sentin
letter.
23/8/2020
HT
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https://www.nhs.uk/conditions/coronavirus-covid-19/self-isolation-and-treatment/when-to-self-isolate-and-what-to-do/
https://www.nhs.uk/conditions/coronavirus-covid-19/self-isolation-and-treatment/when-to-self-isolate-and-what-to-do/
https://www.nhs.uk/conditions/coronavirus-covid-19/symptoms/
https://www.nhs.uk/conditions/coronavirus-covid-19/symptoms/

COVID-19 Risk Assessment

collected by a member of their family or
household.

If a pupil is awaiting collection, they should be left
in a room on their own if possible and safe to do
so. Appropriate PPE should also be used if close
contact is necessary (such as for a very young
child or a child with complex needs). Further

information on this can be found in the use of PPE

in education, childcare and children’s social care
settings guidance. Any rooms they use will be
cleaned after they have left.

The household (including any siblings) should
follow the PHE stay at home guidance for
households with possible or confirmed
coronavirus (COVID-19) infection.

The ‘Flowchart school response to suspected or
confirmed COVID-19 cases’ will be followed for
suspected or confirmed cases.

In the majority of cases, schools and parents will
be in agreement that a child with symptoms
should not attend school, given the potential risk
to others. In the event that a parent or guardian
insists on a child attending school, schools can
take the decision to refuse the child if in their
reasonable judgement it is necessary to protect
their pupils and staff from possible infection with
coronavirus (COVID-19). Any such decision would

Letter
outlines
current
government
guidance
23/8/21

Template
letter from
government
is available
to office staff

Test result
email to be
set up

Office staff to
distribute

IT tech to
initiate

2/11/2020
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https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection

COVID-19 Risk Assessment

need to be carefully considered in light of all the
circumstances and the current public health
advice.

In an emergency, call 999 if someone is seriously
ill or injured or their life is at risk. Anyone with
coronavirus (COVID-19) symptoms should not
visit the GP, pharmacy, urgent care centre or a
hospital.

Any members of staff who have helped someone
with symptoms and any pupils who have been in
close contact with them do not need to go home to
self-isolate unless they develop symptoms
themselves (in which case, they should arrange a
test) or they have been requested to do so by
NHS Test & Trace.

Everyone will wash their hands thoroughly for 20
seconds with soap and running water or use hand
sanitiser after any contact with someone who is
unwell. The area around the person with
symptoms must be cleaned with normal
household disinfectant after they have left to
reduce the risk of passing the infection on to other
people. See the COVID-19: cleaning of non-
healthcare settings guidance.
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https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings

COVID-19 Risk Assessment

All clinically extremely vulnerable pupils should
attend their school unless they are one of the very
small number of pupils under paediatric or other
specialist care and have been advised by their GP
or clinician not to attend.

Pupils who live with someone who is clinically
extremely vulnerable should continue to attend
school as normal.

Further information is available in the guidance on
supporting pupils at school with medical
conditions and guidance on protecting people who

are clinically extremely vulnerable.

Pupils are made aware of the school’s infection
control procedures in relation to coronavirus and
are informed that they must tell a member of staff
if they begin to feel unwell. (Linked to behaviour
policy and ongoing through class health and
safety rules)

Care plan in
place for
individuals

HT/class
teacher and
parents

As required

M
H .
M .

The Staff and Volunteer Confidentiality Policy and
Pupil Confidentiality Policy are followed at all
times — this includes withholding the names of
staff, volunteers and pupils with either confirmed
or suspected cases of coronavirus.

Staff to
practice
routines and
expectations
with children

All staff

Ongoing
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https://www.gov.uk/government/publications/supporting-pupils-at-school-with-medical-conditions--3
https://www.gov.uk/government/publications/supporting-pupils-at-school-with-medical-conditions--3
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19
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L e Fire practice to be rehearsed regularly-all children Staff All staff and End of Sept
to line up on wall furthest from outside classroom handbook children 2021
door. Office and kitchen staff to assemble in main
playground - staff to continue to observe social
distance.

M ¢ Inthe event of the HT being unwell, SBM, senior Area Governors/ As required
teacher and governors will liaise and will follow Schools SBM/senior
procedures within continuity plan to ensure Officer will teacher
consistent leadership of school. need to

made aware
in the
absence of
HT

H e Where families have been abroad to a country Letter to HT/office 1/9/2020
that now requires a period of quarantine, parents parents staff/Parents Updated 23/2/21
are made aware that their child must not attend
school until this period has been completed.

e School to follow updated red list as described in
current documentation.

M ¢ Individual risk assessment to be completed for Individual HT/SENCo 11/9/2020
staff and pupils who are at greater risk of COVID risk Relevant staff
complications (as defined by government assessments | Relevant
guidance) or require greater contact with adults Parents
than their peers, including pupils (where relevant)
with an EHCP.

L e School will consult regularly with other local HT/SBM Ongoing
schools to help understand local situation,

ochoy 2
/s"*m»'p J
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BE 3
COVID-19 Risk Assessment “oumy
including infection rates and moderate own
practice.
Prevention Staff, pupils and other adults do not come into the All staff to be | All staff ongoing
school if they have coronavirus (COVID-19) reminded
1. Minimise symptoms, or have tested positive in the last 10 through staff
days, and anyone developing those symptoms handbook
contact : ) L
with during the school day is sent home. and training
individuals Pargnts to repqrt any COVID cases using school
h dedicated emails:
who 6I1Ire COVID19@bramley.surrey.sch.uk
unwe . .
ith If anyone in the school becomes unwell with a Letter to HT 1/9/2020
wi new, continuous cough or a high temperature, or parents
COVID-19 has a loss of, or change in, their normal sense of
symptoms taste or smell (anosmia), they are sent home and
advised to follow ‘stay at home: guidance for
households with possible or confirmed Office to Office staff Ongoing
coronavirus (COVID-19) infection’, which sets out remind
that they must self-isolate for at least 10 days and parents of
should arrange to have a test to see if they have protocol via
coronavirus (COVID-19). email if child
Updated stay at home guidance is available on is sent home
website.
pg. 11 COVID-19 Risk Assessment Version 17 update 23/11/2021
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https://www.gov.uk/guidance/nhs-test-and-trace-how-it-works#people-who-develop-symptoms-of-coronavirus
https://www.gov.uk/guidance/nhs-test-and-trace-how-it-works#people-who-develop-symptoms-of-coronavirus
mailto:COVID19@bramley.surrey.sch.uk
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested

COVID-19 Risk Assessment

Head Teacher must be notified if any child or staff
member displays COVID symptoms either at
school or at home.

The parents of an unwell pupil are informed as
soon as possible of the situation by a relevant
member of staff.

Procedures
agreed with
office

Office staff

Where contact with a pupil’s parents cannot be
made, appropriate procedures are followed in
accordance with those outlined in governmental
guidance and the Infection Control Policy.

Infection
Control
Policy on
website

School have
a minimum
of 2 contact
numbers

Office

Office

met

3/9/2020

M °
L °
M °
L °

If a child is awaiting collection, they will be moved
to the medical room, where they can be isolated
behind a closed door, an adult in full PPE will wait
with them. Child will be encouraged to wear a face
shield.

Information on PPE use can be found in the safe
working in education, childcare and children’s
social care settings, including the use of personal
protective equipment (PPE) guidance.

Procedures
for sending
child home
to displayed
in medical
room.

Part of staff
training

Office staff

All staff

1/9/2020

2/9/2020
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https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe

COVID-19 Risk Assessment

Adult will communicate with office via walkie
talkie, if well enough child will be walked to the
main school gate by staff member in PPE.

If they need to go to the bathroom while waiting to
be collected, they will use the visitor toilet and a
no entry sign will be placed on door. The
bathroom must be cleaned and disinfected using
standard cleaning products before being used by
anyone else.

Everyone will wash their hands thoroughly for 20
seconds with soap and running water or use hand
sanitiser after any contact with someone who is
unwell. The area around the person with
symptoms must be cleaned with normal
household disinfectant after they have left to
reduce the risk of passing the infection on to other
people. See the COVID-19: cleaning of non-
healthcare settings guidance.

L °
H °
L °

In an emergency, staff will call 999 if someone is
seriously ill or injured or their life is at risk. Parents
and staff reminded that anyone with coronavirus
(COVID-19) symptoms should not visit the GP,
pharmacy, urgent care centre or a hospital.
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No entry Office staff 2/9/2020
sign to be
placed in
bathroom
Cleaningto | SBM
be organised
All staff As required
Cleaning to | Class staff to
be overseen | clean. SBM to
by SBM oversee
regular
cleaners
Relevant staff | As required
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https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
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M e Any members of staff who have helped someone Staff aware | HT 2/9/2020
with symptoms and any pupils who have been in through
close contact with them does not need to go home training
to self-isolate unless they develop symptoms
themselves (in which case, they should arrange a Advice from | All relevant Ongoing
test) or if the symptomatic person subsequently SSPHU to parties
tests positive (see below) or they have been be followed
requested to do so by NHS Test & Trace.
M e The Infection Control Policy and Cleaning in non- Link HT 2/9/2020
healthcare settings guidance to be followed to available in
clean the area. staff All
All staff to be aware of guidance. handbook
and as
paper copies
in staff room
and office
L e Any medication given to ease the unwell Parents Office staff As required
individual’'s symptoms, e.g. paracetamol, is informed of
administered in accordance with the Administering any relevant
Medications Policy medication
given.
M o Spillages of bodily fluids, e.g. respiratory and
nasal discharges, are cleaned up immediately in
line with the Infection Control Policy and Cleaning
in non-healthcare settings guidance.
e For children this is ‘catch it, bin it, kill it.’
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https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings/covid-19-decontamination-in-non-healthcare-setting
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings/covid-19-decontamination-in-non-healthcare-setting
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings/covid-19-decontamination-in-non-healthcare-setting
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings/covid-19-decontamination-in-non-healthcare-setting
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COVID-19 Risk Assessment “osmy 9
L The relevant member of staff calls for emergency Suwdirr]ticr? fciilr HT/office As required
assistance immediately if the pupil’s symptoms chiFI)g in g
worsen - HT or office if HT unavailable. handbook
and laminate
on wall in
medical
room
Prevention H The School will ensure that pupils clean their All staff Daily
hands regularly for 20 seconds with soap or hand
2. Good sanitiser, including when they arrive at school,
hand when they return from breaks, when they change
hygiene rooms and before and after eating.
practice Hand sanitiser and handwashing facilities are
available throughout the school.
H Supervision of hand sanitiser use will take place All curriculum | Ongoing
due to risk around ingestion. All hand sanitiser in staff
classroom will be kept out of children’s reach
unless being used under adult supervision.
Children will continue to be helped to clean their
hands properly.
M The school will build hand washing routines into Staff to All staff Ongoing
school culture, supported by behaviour practice
expectations set out in the school Behaviour hygiene
Policy and COVID addendums. routines
Linked to class health and safety rules regularly
@e"-hc’o:’ s )
Eel:
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M Sufficient handwashing facilities are available. Outdoor SBM 31/8/2020
Where a sink is not nearby, provide hand sinks being
sanitisers in classrooms and other learning fitted in
environments. summer

holidays

L Doors are propped open, where safe to do so Caretaker Daily
(bearing in mind fire safety and safeguarding), to
limit use of door handles and aid ventilation;

L Posters are displayed throughout the school Office staff 22/5/2020
reminding pupils to wash their hands, e.g. before met
entering and leaving the school.

M Children unable to use school soap or sanitiser Class As required
will be asked to bring in own soap, this will be teachers
clearly labelled and available in all areas where
children might wash hands.

Prevention H ‘Catch it, bin it, kill it’ approach continues to be Parents Half termly
very important and explained to children asked to
3. Good throughout the school. Suitable number of tissues donate
respiratory and lidded bins are available in the school to boxes of
hygiene support pupils and staff to follow this routine. tissues
which are
then stored
for more
than 72
hours before
use
pg. 16 COVID-19 Risk Assessment Version 17 update 23/11/2021 e

@

SURREY

COUNTY COUNCIL




GE 3
COVID-19 Risk Assessment “osmy ¥
H o Where appropriate, risk assessments to identify Class teacher, | As required
pupils with complex needs who struggle to parents and
maintain good respiratory hygiene, for example Head Teacher
those who spit uncontrollably or use saliva as a
sensory stimulant will be created.
L e All spaces are well ventilated using natural All staff Daily
ventilation (opening windows) or ventilation units
where possible.
L e in cooler weather windows should be opened Update sent | All staff Daily

just enough to provide constant background
ventilation, and opened more fully during
breaks to purge the air in the space. Opening

to staff in
bulletin
9 Nov

internal doors can also assist with creating a
throughput of air
o if necessary external opening doors may also
be used (as long as they are not fire doors and
where safe to do so
e constant ventilation in small occupied rooms
to allow air flow changes
To balance the need for increased ventilation while
maintaining a comfortable temperature, the following
measures should also be used as appropriate:
e opening high level windows in preference to
low level to reduce draughts
e increasing the ventilation while spaces are
unoccupied (e.g. between classes, during
break and lunch, when a room is unused) by
opening doors and windows as wide as
possible, to get ‘new’ ventilation in the room
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L

Carbon dioxide monitors fitted throughout school.
Staff aware of how to read these.
Rooms to be ventilated if reading are too high

Prevention

4. Enhanced
cleaning

Surfaces that pupils are touching, such as toys,
books, desks, chairs, doors, sinks, toilets, light
switches, are cleaned more regularly than normal.

Boxes of hygiene products, PPE and cleaning
equipment are available in each bubble and in
office.

Different classes do not need allocated toilet
blocks. In main school there are toilets for girls
and toilets for boys. In pre-school and nursery
toilets are shared. Toilets will be cleaned regularly
and pupils encouraged to clean their hands
thoroughly after using the toilet.

Staggered lunch start times will minimise the
number of children needing to use toilets at the
same time.

The COVID-19: cleaning of non-healthcare
settings guidance is followed.

f\l COfE/L
@7@'@%5@ 5
sy o

All staff End of Nov ‘21
Cleaning All staff Daily
schedule
available in
each room
Staff to alert | All staff Ongoing
office if
running low
Office to Office staff Ongoing
check stock
weekly
Staff rota for | All staff Daily
cleaning
toilets
regularly
School to SBM
employ
additional
cleaner asap

All staff Ongoing
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L Cleaners are employed by the school to carry out SBMto SBM Ongoing
daily, thorough cleaning that follows national monitor
guidance and is compliant with the COSHH Policy
and the Health and Safety Policy.

L The SBM arranges enhanced cleaning to be SBM As required
undertaken where required — advice about
enhanced cleaning protocols is sought from the
local health team. Schools short of cleaning
product supplies, should email DfE-
CovidEnqguiries. COMMERCIAL @education.gov.uk

M The SBM monitors the cleaning standards of SBM As required
school cleaning contractors and discusses any
additional measures required with regards to
managing the spread of coronavirus.

M Staff toilets contain cleaning products, staff Procedures | Office staff-
instructed to wipe toilet seat, door handles, soap in handbook | check
dispenser and taps after use. equipment

Prevention H The number of contacts between pupils and staff Rotas and All staff Ongoing
is reduced inside the school. This is achieved routines to
5. Minimise through keeping groups separate in classes and be
contact ensure social distancing is observed when in established
shared space. to support
Children are not expected to social distance within movement
their class due to their age therefore the hierarchy through
of measures are followed: school.
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-ensure parents are advised to keep children with
any symptoms at home and organise a test
-ensure staff who are symptomatic do not attend
work and organise a test
-frequent handwashing and good respiratory
hygiene are practised
-regular cleaning of setting
-minimising contact between classes
-staff will social distance where possible from
children and other adults
H e Majority of staff will not move between class Rotas and All staff Ongoing
groups unless necessary. Exceptions will include: routines to
-PPA/RBA cover be
. established
-Staff illness to support
Where staff need to move between classes, movement
where possible they should try and keep their through
distance from pupils and other adults. They must school and
also wash or sanitise their hands between moving between
rooms. bubbles.
M e Staff will maintain social distance from other staff Signage All staff Ongoing

as much as they can, ideally 2 metres. around

school to

remind

adults
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L .

Staff to enter and exit the school via the external
door to their class, kitchen via side alleyway and
office staff and HT via main door.

Caretaker will unlock doors throughout school
each morning. HT or senior teachers will lock up.

Adult toilets allocated to each class/classes to
minimise contact

All staff

Ongoing

Adults to avoid close face to face contact and
minimise time spent within 1 metre of anyone.

All staff

19/11/21

Staff
handbook

All staff

Ongoing

Staff to wear face coverings at drop off and
collection.

Staff to wear face coverings in communal areas

Face visors or shields should not be worn as an
alternative to face coverings. They may protect
against droplet spread in specific circumstances
but are unlikely to be effective in reducing aerosol
transmission when used without an additional face
covering.

Email to
parents
Email to staff

All staff

19/11/21

pg. 21

SURREY

COUNTY COUNCIL

All staff
made aware-
staff bulletin

All staff

Ongoing

COVID-19 Risk Assessment Version 17 update 23/11/2021




COVID-19 Risk Assessment oy ¢
M e Classrooms and other learning environments are Staff to set Curriculum 3/9/2020
organised to maintain space between seats and up staff
desks where possible. classrooms
M e Pupils do not share cutlery, cups or food. Kitchen staff | Kitchen Daily
to ensure
L e All utensils are thoroughly cleaned before and Kitchen staff | Kitchen Daily
after use. to ensure
L e Whole school activities including collective Curriculum Ongoing
worship will ensure social distancing is available staff
between classes.
M e The timetable is revised to implement where
possible:
o Plan for lessons or activities which Curriculum | HT/Teachers | Ongoing
keep groups apart and movement plans/
around the school site to a minimum; weekly
. timetables
o Maximise the number of lessons or
classroom activities which could take
place outdoors;
[0}
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M Pupils use the same classroom of a setting Cleaning Curriculum Ongoing
throughout the day, with a thorough cleaning of sheet staff/Office
the rooms at the end of the day. High touch areas staff
cleaned throughout the day.
M Mixing within education or childcare setting is 3/9/2020
minimised by:
o All classrooms are to be accessed
directly from outside where possible;
o In wider parts of corridors markings
have created a one way system, with
directional marks, STOP and wait
spaces also allocated;
o Staggering lunch breaks, children
clean their hands beforehand and Routines All curriculum
enter in the groups they are already in and staff
or children are brought their lunch in expectations
their classrooms; shared with
children
H The hall is shared at lunchtime by all classes, Lunchtime ongoing
each class is to have its own section which is staff

demarcated tables and benches to be cleaned in
between use.

Entry and exit times are staggered
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Return to staggered lunchtime for classes to
minimise contact following rise in cases

The use of shared space such as halls is limited
and there is cleaning between use by different
groups.

The use of staff rooms and other shared spaces is
staggered to limit occupancy.

Area must we wiped down after use and staff and
pupils must clean hands on entry and exit.

M .
H .
M .
M .

Visitors to the site, such as contractors, local
authority employees, supply teachers and health
employees to be fully briefed on the school’s
arrangements and follow the written site guidance
on physical distancing and hygiene on or before
arrival. Where visits can happen outside of school
hours, they should. A record will be kept of all
visitors.
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Email to Children and From 19/11/21
parents and | staff initially for 1
staff 19/1/21 week
All staff As required
Signage for | All staff Ongoing
apple room
Written Office staff Ongoing

guidance for
visitor
available at
office

Contact
numbers for
all visitor
must be
taken
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Classroom based resources, such as books and
games, are used and shared within the bubble;
these are cleaned regularly, along with all
frequently touched surfaces. Resources that are
shared between classes, such as sports, art and
science equipment are cleaned frequently and
meticulously, or rotated to allow them to be left
unused and out of reach for a period of 48 hours
(72 hours for plastics) between use by different
classes.

Water based play may be part of learning as long
at the water contains a small amount of washing
up liquid and is emptied following the activity.

Pupils are to limit the amount of equipment they
bring into school each day, to essentials such as
lunch boxes, water bottle, hats, coats, books.
Book bags are allowed. Pupils and teachers can
take books and other shared resources home,
although unnecessary sharing is avoided.

H o
M o
H o
M o

[ ]

2 Books in a plastic wallet will be sent home
weekly to children in main school.

Staff will wash hands before and after handling
books.
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M o PE is undertaken in classes. Sports equipment is Ongoing
thoroughly cleaned between use by different
groups. Except in extreme weather all sports will
take place outdoors and children will come to
school dressed for PE.
e If hall is used, it will be cleaned and ventilated
before use by another class.
M o All PE sessions will take place outside, except in PE coaches Ongoing
extreme weather, when the hall will be used, PE have
coaches will not enter classrooms, school staff will completed
take children to coaching session. own risk
assessment
in line with
CoVvID
guidelines
M e All PE equipment is school’'s own and will be Coaches to Ongoing
cleaned thoroughly at end of sessions by PE clean
coaches. equipment in
line with
COVID
guidance
H e Day visits — in line with the government's Risk Office staff From May '21
roadmap, schools were able to resume assessments | Staff ongoing until
educational day visits from 12 April. Any to be accompanying | restrictions
educational day visits will be conducted in line completed change
with relevant COVID-secure guidelines and
regulations in place at that time. This includes Additional risk
system of controls, such as keeping children assessment for
ochoy 2
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within their consistent groups and the COVID- wintershall
secure measures in place at the destination. completed
e Up to the end of July all visits will take place in 22/11/19
outdoor settings to minimise risk.
o A separate risk assessment will be completed
prior to the visit.
e After school clubs will recommence. Risk Club owners 14/6/21
e External providers will share their own risk assessments | Headteacher
assessments and this must be approved by the from external
school before the club commences. clubs
e Parents will be informed of COVID prevention
measure by club Contact with
parents
Prevention e PPE will be worn: Donning and | All staff Ongoing
e where an individual child or young person doffing PPE
6. Where becomes ill with coronavirus (COVID-19) poster
necessary, symptoms while at schools, and only then if a available in
wear PPE distance of 2 metres cannot be maintained relevant
e where a child or young person already has routine areas
intimate care needs that involves the use of PPE, Intimate care
in which case the same PPE should continue to and nappy | Curriculum Ongoing
be used, this including nappy changing changing staff
e where staff have to administer additional intimate policies to
care as child is unable to manage independently be followed
Staff will always wash hands after removing PPE.
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M .

Staff will encourage children who are able, to

clean and dress minor wounds independently,
supervising appropriately.

Staff will administer first aid using appropriate
PPE if child is unable or too young to manage.

7. Response |L °
to infection
Test and trace

All staff

Ongoing

Letter to
parents and
staff

From Step 4, close contacts will be identified via
NHS Test and Trace and the school is no longer
expected to undertake contact tracing.
As with positive cases in any other setting, NHS
Test and Trace will work with the positive case
and/or their parent to identify close contacts.
Contacts from a school setting will only be traced
by NHS Test and Trace where the positive case
and/or their parent specifically identifies the
individual as being a close contact. This is likely to
be a small number of individuals who would be
most at risk of contracting COVID-19 due to the
nature of the close contact.
The school is aware it may be contacted in
exceptional cases to help with identifying close
contacts, as currently happens in managing other
infectious diseases.
Individuals are not required to self-isolate if they
live in the same household as someone with
COVID-19, or are a close contact of someone with
COVID-19, and any of the following apply:

o _they are fully vaccinated

Guidance on
website
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o0 they are below the age of 18 years and 6
months
o they have taken part in or are currently
part of an approved COVID-19 vaccine
trial
0 they are not able to get vaccinated for
medical reasons
Instead, they will be contacted by NHS Test and
Trace, informed they have been in close contact
with a positive case and advised to take a PCR
test.
The school will encourage all individuals to take a
PCR test if advised to do so.
Staff who do not need to isolate, and children and
young people aged under 18 years 6 months who
usually attend school, and have been identified as
a close contact, should continue to attend school
as normal. They do not need to wear a face
covering within the school, but it is expected and
recommended that these are worn when travelling
on public or dedicated transport.
18-year-olds will be treated in the same way as
children until 6 months after their 18™ birthday, to
allow them the opportunity to get fully vaccinated.
At which point, they will be subject to the same
rules as adults and so if they choose not to get
vaccinated, they will need to self-isolate if
identified as a close contact.
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L o

Staff and pupils with a positive LFD test result
should self-isolate in line with the stay at home
quidance for households with possible or
confirmed coronavirus (COVID-19) infection. They
will also need to get a free PCR test to check if
they have COVID-19.
Whilst awaiting the PCR result, the individual
should continue to self-isolate.
If the PCR test is taken within 2 days of the
positive lateral flow test, and is negative, it
overrides the self-test LFD test and the pupil can
return to school, as long as the individual doesn’t
have COVID-19 symptoms.
Additional information on PCR test Kits for schools
and further education providers is available.

0

Staff
handbook

Email/ Letter
to parents

HT

Office

August 2021

As required

School will safely store a small number of testing
kits for families who are unable to attend a testing
facility.

Stored
securely in
office to be
distributed
with
template
letter

The school will ask parents and staff to inform
them immediately of the result of the test:
o If someone tests negative, if they feel well
and no longer have symptoms similar to
COVID-19 they can stop self-isolating.
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COVID-19 Risk Assessment Tosmy ¥°
o If children have had a temperature they
can return to school once a negative test
has been confirmed and it has been 48hr
since they've had a temperature.
¢ If someone test positive they should follow the
‘stay at home: guidance for households with
possible or confirmed coronavirus (COVID-19)
infection’ and must continue to self-isolate for at
least 10 days from the onset of their symptoms
and then return to school only if they do not have
symptoms other than cough or loss of sense of
smell/taste. This is because a cough or anosmia
can last for several weeks once the infection has
gone. Other members of their household should
continue self-isolating for the full 10 days.
o Staff will undertake lateral flow tests twice a week. Office to Max WH Ongoing
All tests will be reported via government website. continue to
School will record all test on school records. hand out
boxes of
Where a void test is produced, staff will take a second test and re-
test. If that is also void staff will book a PCR test and order when
not return to school until they receive a negative test. appropriate
If staff receive a positive test they will book at PCR Admin to Susie H Ongoing
and only return to school if they receive a negative record test
PCR or until they have completed a 10 day self- results
isolation period.
cchoo, )
tooﬂ ; R
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Responseto | H e PHE Flowchart school response to suspected or HT and HT/office staff | As required
infection confirmed COVID-19 cases to be followed for office staff to
suspected or confirmed cases. ensure is up
7. Managing to date and
confirmed contact as
COVID-19 necessary
cases H e The health protection team will provide guidance School to HT/office staff | As required
to support a rapid risk assessment to confirm who follow
has been in close contact with the person during guidance
the period they were infectious and ensure they from SSHPU
are asked to self-isolate.
L e Attendance records will be kept to indicate who Office staff Ongoing
has had close contact, staffing rotas will show
which staff have been in contact with each class.
L e A remote education plan in place by the end of Staff HT/teachers 30/9/2020
September 2020 for individual pupils or groups of meeting time
pupils self-isolating. allocated
Responseto | H The following thresholds based on the Contingency PHE/HT/ASO | As required
infection Framework will be used by the school as an indication
for when to seek public health advice if concerned,
8. Contain whichever of these thresholds is reached first:
any * 5 children, pupils, students or staff, who are
outbreaks likely to have mixed closely, test positive for
COVID-19 within a 10-day period; or
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* 10% of children, pupils, students or staff who
are likely to have mixed closely test positive
for COVID-19 within a 10-day period

Emergencies

¢ All pupil emergency contact details are up-to-date, Office to

ensure 2
contacts for
all children

including alternative emergency contact details,
where required.

Office

3/9/2020

e Parents are contacted as soon as practicable in

the event of an emergency.

Office

As required

¢ Pupil alternative contacts are called where their
primary emergency contact cannot be contacted.

Office

As required

Update first
aid policy

e The school has an up-to-date First Aid Policy in
place which outlines the management of medical
emergencies — medical emergencies are
managed in line with this policy.

HT

1/9/2020

Managing
School
Transport

e Parents and pupils are encouraged to walk or Letter to

cycle to their education setting where possible; parents
parking areas away from school identified

HT

Ongoing

Temporary
additional
measures in

If a specific threshold in the school’s Outbreak
Management Plan is met the following additional
measures will be considered.
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the event of o
an outbreak

Face coverings will temporarily be re-
introduced in communal areas and classrooms
for, staff and visitors, unless exempt.

It may become necessary to reintroduce
‘bubbles’ for a temporary period, to reduce
mixing between groups, as follows.
The number of contacts between pupils and
staff is reduced. This is achieved through
keeping groups separate (in ‘Bubbles’). The
school will consider:
e The layout of the school site;
e The feasibility of keeping distinct
groups separate while offering a broad
curriculum

More information on groups can be found in
COVID-19: Guidance for full opening

All teachers and other staff can operate across
different classes and year groups in order to
facilitate the delivery of the school timetable.
This will be particularly important for
secondary schools.

Supply teachers, peripatetic teachers and/or
other temporary staff can move between
schools.

Large gatherings such as assemblies are
avoided, and groups kept apart.
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e The timetable is revised to implement where
possible:

e Plan for lessons or activities which
keep groups apart and movement
around the school site to a minimum;

e Maximise the number of lessons or
classroom activities which could take
place outdoors;

e Staggered start and end times of day;

e Break times (including lunch) are
staggered so that all pupils are not
moving around the school at the same
time.

e Pupils use the same classroom or defined
area of a setting throughout the day, with a
thorough cleaning of the rooms at the end of
the day, Year 2 will be sat at desks facing
forward.

e Mixing is minimised by:

e accessing rooms directly from outside
where possible;

e staggering lunch breaks and pupils
clean their hands beforehand and
enter in the groups they are already in
or pupils are brought their lunch in their
classrooms;
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e The number of pupils using the toilet at
any one time is limited.

o Collective worship will be held virtually

o Parents will be asked to drop children
at the school gate.
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